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OVERVIEW 
 
This post provides an opportunity for a suitably qualified Practice Manager with the 
relevant skills to undertake a central role in this very well-established medical 
practice. 
 
If after reading this you have any questions that may influence your decision to apply, 
then do please contact First Practice Management. We would ideally require 
candidates with NHS/Health/Social care sector or other relevant industry background.  
  
Please complete the application form electronically and email it back to 
donna@firstpracticemanagement.co.uk.  Please note we will not accept CVs.  It 
is important that you provide a covering letter supporting your application and email 
back, together with the application form.   This letter should be a Word document of 
ideally no more than two pages of A4.  You should provide details of your experience, 
knowledge and skills in the following areas: 
 

 
• Proven achievement and service delivery in a Senior Operational Role.  
• Finance – including payroll and banking 

• Experience of analysing business requirements to aid Change Management.  
• Experience of influencing across a wide range of services  
• Experience of Quality Improvement 
• Knowledge and application of IT systems – including EMIS clinical system 
• Management knowledge of Health and safety and risk management 
• Proven track record of Management and leadership – including leading and 

coaching teams and ability to challenge the status quo. 
• In depth experience of conducting appraisals and using training and 

development to build capability in teams    
• Positive role model 
• Patient/customer service 

• Ability to develop and implement robust systems and processes ideally in 
health sector  

• Any other experience/skills relevant to this job 
 
 

 
Your application for this post must arrive by  

 
9am on Monday 2nd August 2021 

 
 

mailto:donna@firstpracticemanagement.co.uk
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INTERVIEW DETAILS AND SELECTION PROCESS 

 
 
 
Interviews will take place during the last 2 weeks in August. 
 
If you are shortlisted for a second interview, you will be welcome and it is 
recommended that you visit and have a look around the surgery. 
 
Due to current Government guidance interviews will take place remotely, using the 
Zoom platform  
 
You will be informed by email whether or not you have been short listed to attend for 
interview.  First Practice Management is acting on behalf of the practice to assist them 
in the recruitment process.  FPM, however, is not involved in the final decision-making 
process in terms of interview selection or appointment and this is the responsibility of 
the recruiting practice.   We regret we do not provide feedback for applicants who 
have not been short listed. 
 
If you require any adjustments to the application process please do contact us and we 
will discuss your specific requirements.   
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An outline profile of the Practice 
The location 
 
Leeds Student Medical Practice (LSMP) is an established and respected GP training 
practice offering patient services from 4 Blenheim Court, Blenheim Walk, Woodhouse, 
Leeds, LS2 9AE, and falling within the boundary of the Leeds CCG (Clinical 
Commissioning Group).  
 
The building was purpose built in 1999. A large extension development was completed 
in 2020.   
 
This is a student patient focused practice, with strong links with the University of Leeds 
and other educational establishments in the City, including Leeds Beckett, Leeds 
Trinity and Leeds Art Universities. 
 
As the largest city in West Yorkshire, Leeds has one of the most diverse economies 
and is the cultural, financial and commercial heart of the West Yorkshire Urban Area 
and is the largest legal and financial centre outside of London. 
 
Leeds boasts a wealth of history and culture and hosts one of the largest West Indian 
Carnivals outside of London. Music and Arts also feature highly amongst its annual 
festivals in addition to Leeds Pride, the annual LGBT+ festival. 
 
There is a wealth of museums throughout the city, including the Royal Armouries 
Museum which houses the Tower of London’s national collection of arms and armour.  
 
The City lies to the eastern foothills of the Pennines and is on the northern section of 
the Trans Pennine Trail for walkers and cyclists. The White Rose Way walking trail to 
Scarborough and the Leeds and Liverpool Canal towpath are also popular walking and 
cycling routes. 
 
Accessible by road on the A660, leading to the A58, A61, A64 and the M621, A1M and 
M62 motorways, give easy access to Wakefield, Bradford, Huddersfield, York, 
Harrogate, Sheffield and Manchester. Leeds Bradford Airport is 10 miles away and 
there is a wealth of public transport. 
 
There is an excellent range of housing, schools, shops, sporting facilities and other 
public amenities nearby. 
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Leeds Student Medical Practice- philosophy  
 
Operating at scale, LSMP is a clinically forward-thinking, currently 6 Partner teaching 
and training NHS GP Practice which is very well established and respected and 
continues to explore and deliver comprehensive integrated healthcare. The Practice 
has a list of c. 44,500 patients, with a patient rotation of between 12,600 and 13,800 
at the start of the academic year. 
 
The Practice has 1 GP trainer at present and currently has 3 GP trainees on placement 
and 1 VTS nurse.  We also have GMTS placements which complement our business 
support units. We are a practice committed to providing training for a wide range of 
roles in primary care.  
 
The Practice runs a General Training Programme for the qualifications accredited by 
the Faculty of Sexual and Reproductive Health (FSRH) supporting clinicians already 
working in General Practice, by assessing their skills and demonstrating they provide 
safe and effective sexual and reproductive health care in a primary care setting, 
including long acting reversible contraception (LARC) procedures. 
 
As the Primary Care Workforce Training Hub (PCWTH) for Leeds, the Practice helps to 
train student nurses with placements within general practice, and Healthcare Assistant 
apprentices with placements and training. LSMP also offers support to other GP 
practices with newly qualified nurses.  
 
An accredited ‘Research Ready’ Practice, LSMP is also actively involved in local and 
National research projects. 
 
The Practices’ Locality Mission aims to support all students across Leeds CCG with 
their health and wellbeing needs, encouraging all practices with a student population 
to engage and learn from each other, to facilitate the sharing of best practice for 
working with students. 
 
LSMP works collaboratively with The Light Surgery, forming their Primary Care 
Network (PCN), offering extended patient services to c. 55,000 and one of the LSMP 
Partners, Dr Konstantin Kisil is the Clinical Director. 
 
The Practice is committed to high quality care and has consistently high Quality and 
Outcomes Framework (QOF) achievements, with points remaining high and steady 
since the introduction in 2004.  They continue to aspire to meet the challenges and 
targets of the NHS and National Standards requirements.  
 
Inspected by the CQC in February 2020, the Practice was rated as Good overall in the 
report issued in April 2020.  
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The Practice has a clear vision to deliver high quality care, with core values which 
were developed by the whole health care team, each doctor being responsible for all 
aspects of General Practice, ensuring good communication, compassion and continuity 
of care.  
 
Whilst being clinically driven, the Practice performs well financially and presents as a 
strongly democratic and balanced team. There is a strong belief in investment for 
development and training for all of the Practice team with staff members from all 
teams making up the in-house Social and Wellbeing Committee. There is also a 
Freedom to Speak-up Guardian. 
 
There is now a requirement for a newly created Practice Manager to support with 
management progression reviewing, developing and leading the Practice forward into 
the future.  
 
Develop existing team’s capability, systems and processes which improve efficiency, 
patient experience and outcomes. 
Lead by example, strengthen structure and monitoring of our performance 
Ensuring we continue to be compliant with Health and Safety legislation and the fabric 
of the building is well maintained.  
 
The successful candidate will take up the post on a date to be agreed. 
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The Doctors  
 
There are currently six partners and 13 salaried GPs in post at the time of 
advertisement (one is on maternity leave and there is a locum for this post). 
 
Partners 
 
Dr Kate Armitage ( Cardiff 1995) MB BCh, DipGUM, PGCE, FFSRH, MRCGP, DRCOG, 
LOC SDI, LOC IUT.  
Dr Armitage is the Clinical Lead for Sexual and Reproductive Health and has a special 
interest in young people’s health and transgender health. She was the Education 
Convener for the Student Health Association until early 2020 and is the General 
Training Programme Director for the FSRH at the Practice. She is also a GP trainer and 
is involved in the Leeds Primary Care Workforce and Training hub based at LSMP. Dr 
Armitage is in the in-house Access group and is also the COVID-19 Clinical Lead. 
 
Dr Paul Hudson ( Liverpool 1993) MBChB, DRCOG, MRCGP  
Dr Hudson is the Practice Finance Lead and is also a GP trainer. Dr Hudson is also part 
of the in-house Access group. 
 
Dr Julianne Lyons ( Glasgow 1988) MBChB, DFSRH, MBA, MRCGP, LOC SDI, LOC 
IUT 
Dr Lyons is the CQC registered manager and incumbent Caldecott Guardian. She is GP 
Lead for the Nursing team and involved in the Leeds Primary Care Workforce and 
Training hub based at LSMP. 
 
Dr Esther Sterrenburg ( Utrecht 2002) MSc M.B., MRCGP, MBMCH 
Dr Sterrenburg is the Practice Complaints Lead and Clinical Lead for Mental Health and 
Diabetes 
 
Dr Ben Ditchfield ( Leeds 2008) MBChB, MRCGP 
Dr Ditchfield is the Clinical Lead for Equalities, and has a special interest in sexual 
health and LGBT+health. He is also the incumbent Clinical Lead for the Salaried GP 
team. 
 
Dr Konstantin Kisil ( London 2012) MA, MBBS, MRCGP, DFSRH 
Dr Kisil is the Clinical Lead for Pharmacy Team, the Reception Team and the 
Administrative Team. Clinical Director of the PCN 
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Salaried GPs 
 
Dr Lynsey Fielden ( Leeds 1997) Mch, DRCOG, MRCGP, DFSRH, LOC SDI, LOC IUT 
 
Dr Eleanor Granger ( Nottingham 2003) BMedSci, BMBS, DRCOG, MRCGP 
 
Dr Susan Juniper ( London 1985) MBBS 
 
Dr Andrea Kolar ( Leeds 2004) MBChB, MRCGP, DRCOG, DFSRH, LOC SDI, LOC IUT 
 
Dr Jo Mathers ( Leeds 1997) MBChB, MRCGP, DRCOG, DFSRH, PGA Med Ed (SRH), 
LOC SDI, LOC IUT 
 
Dr Cecilia Tillotson ( Liverpool 1997) MBChB, BSc (hons) Pharmacology, DFSRH, 
MRCGP 
 
Dr Kristan Toft ( Leeds 1989) MBChB, MRCGP, DFSRH, FRCGP 
 
Dr Sarah McCormack ( Nottingham 2010) BMedSci, BM BS (on Mat Leave) 
 
Dr Monica Jamieson ( Leicester 1997) MBChB, DGM, DRCOG, DFSRH 
 
Dr Sarah Graham ( Leeds 2010) MBChB, MRCGP 
 
Dr Cherith Newell ( Aberdeen 2013) MBChB, MRCGP  
 
Dr Sian Taylor (Sheffield 2005) MBChB, MRCGP 
 
Dr Emma Whitaker (Manchester 2013) MBChB, 
 
Dr Ruwini Dassanayake (Manchester 2013) MBChB, MRCGP 
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Services provided 
 
The practices offer the following services in addition to surgeries and home visits: - 
 

• eConsult 

• Day resting facility 
• Asthma Clinic 
• Cervical Smear Tests 
• Child Health Surveillance 
• Contraception and Sexual Health 
• Diabetes Clinic 

• Maternity Service Clinic 
• Mental Health 
• Travel Advice 
• Coeliac Disease 
• Asthma  

• Audiology 
• Blood Pressure Checks 
• Dermatology 
• Flu Immunisation 
• Non-NHS services such as medical examinations and reports 

• Phlebotomy 
• First Contact Physiotherapy 
• Clinical Pharmacists 
• Recruiting Social Prescribers 
• Mental Health Advisors  
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Staff 
 
The practice has a team of some 90+ health care professionals and administration 
support who are all practice employed. 
 
Please see attached the current Organisational Structure at the back of this document.  
 
Computing and Information Technology 
 
The Practice considers itself advanced, pro-active and innovative in IT and has its own 
in-house section, IT team.   
 
EConsult and a practice email address encourage patients to engage with the Practice 
in alternative ways to achieve their medical service requirements rather than face to 
face consultations. The COVID-19 pandemic has driven the Practice to explore and 
engage further with different methods, utilising technology more effectively to deliver 
its patient services and engage in different ways with its team. 
 
The practice recognises the NHS Long Term Plan for Primary Care to become paperless 
within the next 2 years. 
 
EMIS Web is the clinical computer system and finance utilises MAZARS for the 
accountancy and IRIS for the payroll software.  
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An outline profile of the post 
 
Reporting into the Executive Business Manager, the Practice Manager is a key member 
of the team, expected to demonstrate senior management and leadership qualities. 
The successful candidate will also have the ability to identify and implement the 
Practice’s objectives using a combination of personal involvement, motivation of other 
staff and delegation when appropriate.  
 
Medical practice management has grown in importance and complexity over the last 
few years. The need to ensure that the Practice is financially efficient, has well-trained, 
well-motivated staff, and complies with an increasing range of health and safety and 
other legislation, is as important as ensuring the continuing provision of good patient 
care. 
 
Candidates are expected to bring strong interpersonal skills and be experienced and 
confident in the areas of operational and people management, financial awareness, 
health & safety and information technology. 
 
An understanding of current NHS initiatives will be helpful. 
 
The opportunity for further personal development will be given in order to develop 
skills in line with practices needs.   
 
References will be requested along with an enhanced DBS check.  The successful 
candidate will take up the post as soon as possible. 
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Key Requirements 
 
Working closely with the Executive Business Manager, to provide a timely and 
responsive service for the implementation and maintenance of all business, 
administrative, clinical and patient activities, providing high level patient and practice 
team and PCN services. 
 
To be responsible for the production of performance and quality standards within 
the practice. To manage data quality issues, providing advice and guidance to all 
practice staff in the use of the clinical system. To oversee the claims process for 
work undertaken as part of enhanced national and/or local services. 
 
Key qualities 

 
• Excellent organisational skills with the ability to manage time effectively to meet 

deadlines 
• Ability to work independently and use initiative 
• Ability to communicate clearly and effectively (both verbal and written) with a 

wide range of individuals 
• Ability to manage change through motivation and leadership  

• A conscientious approach and commitment to working in an adaptable and 
flexible manner (evening meetings) 

• Ability to work calmly and effectively and deal with multiple demands 

• Ability to maintain strict levels of confidentiality and to treat staff, the 
management team and the partners with sensitivity and respect 

• Ability to work positively as a member and leader of a busy management team 
and to develop a positive culture 

• Ability to influence others positively, negotiate constructively and resolve 
conflict successfully  

• Ability to work on multiple projects at once, maintaining focus and quality  

• Implementation and co-ordination of processes to ensure that the Practice’s 
objectives are met 

• Lead and chair meetings associated with the post 
• Develop and co-ordinate systems to improve the efficiency and effectiveness of 

the Practice 
• Ability to self-motivate, prioritise organise and/or delegate workload 
• Good IT knowledge and experience 
• Ensure practice policy and standards compliance 

• The ability to enjoy diversity and sometimes – the unexpected 
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Key responsibilities: 
 
 
Human resources: 
Working with the HR Manager to; 
 

• Implement mandatory and personal development training  
• Implement induction training for new staff and ensure all staff are adequately 

trained to fulfill their role 
• Ensure line management responsibilities are effective, there is good 

communication and the teams are motivated 
• Support, coach and  mentor staff 
• Implement a training and development programme for practice team 
• To develop and maintain good employee/employer relationships 
• To oversee rotas, which allow good staff cover at all times as well as giving the 

flexibility required at short notice to cover for illness, etc. 
• To ensure that suitable facilities are available to enable all staff to work within 

the Practice 
• Facilitate the development of a multi-disciplinary effective primary health care 

team 
 

Finance: 
Working with the Executive Business Manager and Finance Manager to; 
 

• Implement and maintain insurances for the Practice 
• Prepare claims as advised by the Executive Business Manager and Finance 

Manager for enhanced and other services and ensure payment received 
• Monitor monthly claims and invoice submissions for receipt 
• Contribute to profit improvement by exploring areas for increasing income and 

reducing costs. 
• Analysing data relating to clinical commissioning as appropriate and 

contributing to planning and organisation 
• Liaising with the CCG and payment agencies regarding queries with payments 

relating to the contract, e.g. enhanced services 
• Manage clinical and non-clinical team in-line with budget  
• Constantly aim to achieve best value procurement and delivery for the 

Practice 
• Ability to manage payroll in the absence of the Finance Manager 
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Organisational: 
 

• Review and maintain the Practice Business Continuity plan 
• Create and maintain a  practice policy register and ensure the reviews are  

completed appropriately 
• Responsibility for the agenda, minute taking and circulation of non-clinical 

meetings 
• Maintain the content of the Practice website, and production of the newsletter 

and other local publications 
• Responsible for the generation and maintenance of all clinical rotas 
• Generate reports to support the LTC system and monitor recalls for the LTC 

clinics 
• Responsible for the organization and administration medical teaching rotas 
• Responsible for clinical room preparation 

• Responsible for administration and management of locum bookings 
• Responsible for effective workflow 
• Deputise in the absence of the Executive Business Manager 
• Ensure that the organizational structure is fit for purpose for “business as 

usual” activities 
• Review and propose changes to organization and resource in line with 

business and service developments 
• Drive innovation and quality improvement in service delivery through 

researching best practice from all industries and sectors 
 

Premises and Equipment: 
 

• Delegated responsibility from the Executive Business Manager, in relation to 
all aspects of building maintenance and security 

• Responsible for stock maintenance at all levels and financial efficiency of the 
same 

• Responsible for all aspects of health & safety, including regular risk 
assessments, and acting as the practice Health & Safety representative 

• Have oversight of the continuous programme of building and infrastructure 
audit and maintenance ( responsibility of the Finance Manager) 

 
Information Technology: 
Working with the IT lead to; 
 

• Implement and ensure maintenance of all associated requirements, upgrades, 
security and services supporting the Practice’s IT systems 

• Audit and maintain confidentiality of information 
• Ensure the update of appropriate information governance systems  

• Ensure all Practice IT and telephone systems are functioning effectively  
• Ensure the DSP toolkit requirements are met 
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Patient Services: 
 

• Ensure that the Practice complies with NHS contractual obligations in relation 
to patient care 

• Ensure service development and delivery is in accordance with local and 
national guidelines 

• Maintain registration policies and monitor patient turnover and capitation 
• Oversee and manage effective appointment systems 
• Routinely monitor and assess practice performance against patient access and 

demand targets and adjust and respond as necessary 
• Manage the complaints management system  
• Manage the significant events system  
• Manage the Patient Participation Group  

• Contribute to patient and practice team communication through a variety of 
channels including for patients, website and social media 

• Liaise with the PCN Project Manager on any initiatives which will benefit Practice 
and PCN patients 

 
CQC: 
 

• Oversee and maintain compliance with CQC regulations and ensure that the 
practice meets the essential standards 

 
Research: 
 

• Administer and maintain research projects in association with the Executive 
Business Manager and Partners 

• Implement reports and audits to support research projects and oversee  
associated correspondence 

• Responsible for financial aspects in relation to research expenses and 
invoicing 

 
Production of Performance and Quality Information: 
 

• To be aware of national, local and practice quality standards for chronic 
disease management.  

• To provide support to clinical sub groups in correctly identifying and 
targeting patients for assessment and treatment. 

• To ensure staff are aware of the importance of maintaining disease 
registers and assist in the validation process. 

• To provide advice and support for clinical sub groups and to produce 
regular reports on the progress of these groups in achieving their 
targets. 
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• To assist in the production of information for clinical audit as requested 
by the clinical sub groups. 

• Data quality 
• To work with the CCG to validate patient information, performing 

regular checks and quality audits. 
• To be responsible for mapping patient information flows. 
• To provide support and training for current and new staff ensuring that 

data quality guidelines are understood and adhered to. 
• Practice administrator for clinical systems 
• To oversee the administration of the clinical systems, ensuring staff 

complete housekeeping and backups as outlined in the practice policy. 
• To ensure the clinical integrity of the system working with the CCG to 

implement their guidance. 
• To oversee the security and validation processes for the clinical system. 
• To provide support advice and training for current and new practice 

staff in the use of the clinical system 
• Practice coordinator for IT hardware 
• To maintain an equipment log ensuring that CCG and practice owned 

equipment is readily identifiable. 
• To provide support and training for current and new staff in resolving 

simple problems with PCs and printers. 
• To liaise with CCG IT support department to resolve other hardware 

and software issues. 
• Deputise for the executive business manager in the executive business 

manager’s absence. 
 
 
Health & Safety: 
 
Implement and lead on the full range of promotion and management of their own 
and others’ health, safety and security as defined in the practice Health & Safety 
policy, the practice Health & Safety manual, and the Practice Infection Control policy 
and published procedures. This will include (but will not be limited to): 

 
• Ensuring post holders across the Practice adhere to their individual 

responsibilities for infection control and health and safety, using a 
system of observation, audit and check, hazard identification, 
questioning, reporting and risk management. The responsibility for fire 
safety will sit with this role. 

• Maintain and up to date knowledge of health and safety and infection 
control statutory and best practice guidelines and ensure 
implementation across the business 

• Manage the domestic/cleaning services team at The practice 
• Using personal security systems within the workplace according to 

practice guidelines 
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• Identifying the risks involved in work activities and undertaking such 
activities in a way that manages those risks across the business 

• Making effective use of training to update knowledge and skills, and 
initiate and manage the training of others 

• Using appropriate infection control procedures, maintaining work areas 
in a tidy and safe way and free from hazards, and initiation of remedial 
/ corrective action where needed 

• Actively identifying, reporting, and correction of health and safety 
hazards and infection hazards immediately when recognised 

• Keeping own work areas and general / patient areas generally clean, 
identifying issues and hazards / risks in relation to other work areas 
within the business, and assuming responsibility in the maintenance of 
general standards of cleanliness across the business in consultation 
(where appropriate) with other sector managers  

• Undertaking periodic infection control training (minimum annually) 
• Routine management of own team / team areas, and maintenance of 

work space standards 
• Demonstrate due regard for safeguarding and promoting the welfare of 

children. 
 
 

Miscellaneous 
 

• Other associated duties, which may be decided upon by the Executive 
Business Manager from time to time. 

 
Other 
 
This is not an exhaustive list and may be changed in light of ever-changing service 
need and national and local policy. Therefore, the job description will encompass any 
other duties deemed appropriate for the post holder within the scope of the post as 
determined by the Executive Business Manager. Any changes would be discussed fully 
with the post-holder. 
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Practice Manager - Person Specification 

 Necessary Desirable 

Academic/ 
Vocational 

Qualifications 

• Evidence of a sound education to A level standard or 
equivalent 

• Evidence of a commitment to continuing professional 
development 

• Degree level certification 

• Relevant management or 
finance qualification 

 
 

Experience 

• Minimum 5 years management experience in  the health 
related sector 

• Experience and success of communicating with and 
managing people 

• Experience of working in teams; able to promote 
teamwork and employee satisfaction 

• Experience of building systems and teams, training and 
developing people 

• Working in a computer/IT critical environment 

• Financial management experience  

• Experience as an operational manager, with knowledge 
of employment law and business finance 

• Developing KPIs and evidence of performance and for 
assurance 

• Experience of Patient Complaints and Resolution 

• Management experience 
in the NHS or in practice 
management or customer 
facing organisations 

• Experience of working 
with regulatory bodies 
and preparing for 
inspections 

 
 

 
Skills 

• A “solutions focused” approach to problem solving 

• Highly responsive 

• Intelligent with a fast learning ability 

• Effective communication (oral and written) and excellent 
inter-personal skills 

• Approachable with the ability to listen and empathise 

• Delegation and empowerment of staff 

• Appropriate IT skills 

• Leadership skills, including excellent people management 
skills 

• Good time management 

• Computer literate 

• Customer service and complaints resolution 

• Negotiating and managing conflict 

• Able to manage change and cope with pressure 

• Networking and facilitation 

• Motivational 

• Innovative and forward -thinking 

• Change management 

 
 

 
Qualities 

• Personable and approachable 

• Self-motivated and confident – able to work with minimal 
direction 

• Adaptable and innovative 

• Enthusiasm, with energy and drive 

• Gains respect by example, fairness. Integrity & leadership 

• Good sense of humour  
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• Trustworthy, honest, reliable, caring and sympathetic 

• Proactive strategic thinking with a clear vision 

• Confidential and conscientious 

• Hard working, reliable and resourceful 

• Willing to work flexible hours as necessary 

• Considered, steady approach 

• Diplomacy 

• Completer/ finisher 

• Resilient 

• Optimistic 

Other • Non-smoking environment 

• Sufficient English language fluency as required under the 
Immigration Act 2016 

• The ability & willingness 
to travel to meetings & 
attend courses 
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The principal contract terms 
 

• Salary in the range of circa £50,000 - £55,000 depending upon skills, 
experience and demonstrable ability 

 
• The post is full time and the hours and days of work will be dependent upon 

the needs of the business. 
 

• Annual leave entitlement will be 30 days plus all statutory and bank holidays 
 

• The practice will carry out an annual formal appraisal/review of job 
description 

 
• Access will be available to the NHS pension scheme, with an employee 

contribution. http://www.nhspa.gov.uk/ for details 
 

• The contract will provide for a six-month period of mutual assessment, during 
which time the period of notice will be 2 weeks on either side. 

 
• There will be a standard contract of employment which, after the 

probationary period of 6 months, will be subject to 3 months’ notice on either 
side. 

 
• Starting date to be agreed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.nhspa.gov.uk/


 Page 22 
© First Practice Management, a division of SRCL Limited.  This document has been supplied for use in consultancy services and 
remains strictly copyright First Practice Management.  You are not permitted to supply it to any other organisation or use the 

document or its contents for any other purpose. 

 
 

 

 
 


