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Dr ……………….
Dear Doctor 

I am writing to confirm the details of the session/s you have kindly agreed to cover for the practice.

Date/time



Location 



GP cover

For the Practice        

Please refer to the attached sheet regarding the payment of locum fees.

All invoices should be sent to the above address for the attention of …………..
The Practice regularly audits its prescribing data.  We would ask therefore, when prescribing, to use the first line drugs as detailed on the list provided in the consulting room.  Payment will be subject to strict adherence to the Practice Formulary, a copy of which is in the Locum Pack.  Also, to support us in the delivery of good patient care, please can we ask of you would do the following:

· that all consultation data is entered onto the computer (paper records can, of course, be requested on an individual basis if needed) and, where appropriate, medication issued is linked to a patient problem. We use EMIS LV clinical system. If you are not familiar with this please can you let us know so that training can be arranged?

· If you are doing an on-call session with us, help our Nurse Practitioner with clinical queries and the signing of prescriptions during surgery.

· that you record the BP and smoking status of patients attending your surgery (Template A) – if it has not been recorded in the last year.

· Home visits: the consultation and medication must be entered on the computer as soon as the visit has been completed.

· Please forward two references from other surgeries you have worked at in the last six months

· Please can you ensure that your Hep B immunisation is up to date before undertaking this locum work (we will require documentation evidence of this). No invasive procedure should be undertaken without adequate immunisation.

· On your arrival you need to bring details of your General Medical Council registration,

       General Medical Defence Union membership and evidence of  your Hep B status.

The Practice uses Choose and Book for referral, please can you let us have your smartcard number to enable you to make referrals, three working days before your booked session.

The Practice now uses Patient Notes on the computer to convey messages and patient queries.  Please can you process these before the end of your  surgery.  Should you need help please ask one of our receptionists.

Regarding referral tapes – please give the tape to a receptionist when you have finished your locum session.  Also if a referral is urgent please write urgent on the card.

As you are aware the Practice has to meet targets - all medical alerts need to be updated on the templates. 

This booking is subject to the provision of two recent clinical references (i.e. dated within the last twelve months).  This request is satisfied if we already have current references. 

Thank you very much for your help and cooperation in this; it is much appreciated.

Yours sincerely

Practice Manager
Encl:  Locum session times and fees

LOCUM SESSONS/DUTIES AND FEES   

	Session
	Surgery Session
	Duties
	Fee

	Morning Surgery
	08.30 – 10.50
	15 booked appointments, fair share of visits, prescriptions and paper work


	£180.00

	Afternoon Surgery
	15.00 – 17.40
	17 booked appointments, fair share of prescriptions and paper work


	£155.00

	Whole day 

(NO on-call)
	08.30 –10.40   

          15.00 –17.40


	Duties as above


	£330.00



	Morning surgery

(on-call)
	08.30 – 09.20 Appts

    09.30 – 11.00 Visits

   11.00 – 12.20 Urgents
	08.00 – 13.30   On-call

15 booked appointments, fair share of visits, prescriptions and paper work


	£235.00

	Afternoon surgery 

(on-call)
	14.30 – 18.30
	13.30 – 18.30   On-call

A split surgery:

14.30 - 16.00 (appointments)   

16.00 – 17.00 Visits

17.00 – 18.00 (8 appointments)

18.00 – 18.30 Paper work


	£210.00

	Whole day 

(on-call)
	Surgery times as above for morning and afternoon on-call.


	Duties as above for morning and afternoon on-call


	£400.00


Patients who do not have an appointment and need to see a doctor at short notice

will be triaged by the Nurse Practitioner.In her absence, or if the patient needs to be 

seen by a GP, such ‘Extra’s’ will be evenly distributed between all doctors.

The above surgery times are for booked appointments only; 

the inclusion of ‘Extra’s’ may extend these times.
















