LOG ON & OFF with SMARTCARD

YOU are RESPONSIBLE for YOUR OWN SMART CARD

Please keep safe & bring in each day 

The practice are NOT Responsible if your Smart Card is Lost  

If Lost/Mislaid -  in first instance speak to PM then/or contact –

PCT Registration Authority Manager on *********

LOGON – DO NOT LOGON if SOMEONE ELSE Logged On to PC
1 Login to ******** from desk top – if someone else logged on go through process of logging off and then re-logon as normal

2 Double click on ***

3 Will ask for Smartcard place in reader – then type 
in your C&B password  - Accept or Enter   

NOTE. - If no Smartcard click on ‘Cancel’ then on ‘Work Offline’ – then enter your original ******** password  *****  

you cannot then access the internet or CAB
4 First time on a PC - Click on ‘Set Session Role’ then Yes –  do this twice

5 Highlight your name and click on Select and Yes to confirm

LOG OFF – Always Log Off if working away from your PC

1 From ***** - Click on Start – Log Off 

2 Remove Card – PUT IN SAFE PLACE
3 Click on Start & Log Off

4 End of day - Start & shutdown
