xxxxxxxxxxx Medical Centre
FIRE POLICY 

INTRODUCTION

1.1
A single fire can have devastating consequences, resulting in deaths, injuries and damage to property.  xxxxxxxxxxx Medical Centre is therefore committed to addressing the significant risk of fire.

1.2
This policy complies with the statutory requirements of the Fire Precautions Act 1971, as amended by the Fire Safety and Safety at Places of Sport Act 1987, the Health and Safety at Work etc. Act 1974, and the Fire Precautions (Workplace) Regulations 1997, as amended by the Fire Precautions (Workplace) (Amendment) Regulations 1999.

2
KEY PRINCIPLES

2.1
The following principles set out the approach to fire prevention and management:

· a proactive approach will be taken to the management of fire risk, with an emphasis on prevention of the outbreak of fire;

· if a fire is detected, the alarm will be raised immediately and the fire brigade called;

· there will be safe and clear means of escape from all endangered areas to places of safety for all persons in all premises;

· in the event of fire, the safety of life shall override all other considerations, such as saving property and extinguishing the fire;

· ‘first-aid’ fire fighting will be attempted only if it is safe to do so;

· endangered areas will be evacuated quickly to a pre-arranged and rehearsed procedure.

3
FIRE TRAINING
3.1
Annual fire training is a mandatory requirement for all staff.

3.2
The standard fire safety training is designed to equip staff to:-

· understand the character of fire, smoke and toxic fumes;

· recognise the fire hazards in the working environment;

· practice and promote fire prevention measures; and

· respond correctly in the event of a fire in the workplace.  

4
FIRE DRILLS

4.1
The purpose of fire drills is to test the effectiveness of emergency plans for dealing with a fire and of various aspects of fire safety training.  A fire drill will be undertaken at least twice a year at the practice’s main surgery premises.  If there are two actual fires requiring evacuation within a twelve month period then, unless serious problems are identified, satisfactory performance will be deemed to replace one drill in that twelve month period.

4.2
If an actual fire or a drill has revealed serious problems, a further drill must be carried out as soon as possible thereafter.  Similarly, there will be a need for additional drills if there are appreciable changes in the members of staff employed, or if there has been any building work or change to the premises which affects the means of escape.

5
FIRE ALARM TESTING

5.1
Fire alarm tests will be carried out weekly. Should a continuous alarm sound for more than 30 seconds at this time, then it must be treated as a signal of fire and staff should act accordingly.

6
RESPONSIBILITY OF STAFF

6.1
Practice Manager

· to assume delegated responsibility for fire safety matters (the partners retain overall responsibility)

· to appoint  Head Fire Marshal to act in his/her absence
6.2
Head Fire Marshal: to take action as necessary to ensure that the management system for fire safety as specified in sections 6.3 to 6.5 is effective, from preventative measures such as fire risk assessments to the co-ordination and direction of staff action in a fire emergency.

6.3 Head Fire Marshal and Deputy Fire Marshals (on duty staff)

· to ensure that this policy and the Practice fire evacuation procedure are brought to the attention of all staff as part of the health and safety induction and that there is a system in place to inform contractors and visitors of fire arrangements; 

· to ensure that any reported fire hazard is acted on promptly;

· to ensure that all staff participate regularly in fire safety training and that appropriate records are kept of such training;

· to ensure that fire drills are held at least once every six months;

· to ensure that fire safety equipment is maintained according to a planned schedule and that records are maintained;

· to ensure that portable appliance and electrical installation testing is carried out as necessary to minimise the risk of fires caused by electricity;

· to appoint deputy fire marshals (one for upstairs and one for downstairs) to assist with evacuation of staff and visitors in a fire emergency;

· to co-ordinate and direct staff action in a fire emergency, supported by the Deputy Fire Marshals;

· to ensure that a report is prepared in all cases of all serious fires and forwarded to the Practice Manager.

· to access appropriate training, professional advice and technical support in respect of fire safety matters, including fire risk assessment.

6.4
Practice Manager

· to ensure that all new staff (including temporary and agency staff) have the  premises fire procedure explained to them and are shown the location of fire alarm call points, fire exits, fire escape routes, fire fighting equipment and the assembly point on their first day of work;
· to ensure, where necessary and in accordance with the Disability Discrimination Act 1995, that appropriate arrangements are made for individual staff who have disabilities (e.g. deafness) to enable prompt evacuation in a fire emergency.  to make provision such that all staff can participate in fire safety training and fire drills; and

· to co-operate fully with the Fire Marshal to enable him/her to discharge their duties and responsibilities as set out in section 6.3.
6.5
Staff

· to attend fire safety training annually 

· to familiarise themselves with the Fire Policy;
· to sound the fire alarm in the event that a fire is detected or suspected;
· to take all reasonable steps to ensure the safety of themselves and other members of staff and, where it is safe to do so, the property of the practice. In the case of doubt, the safety of individuals is paramount and should override all other considerations such as saving property and extinguishing the fire;

· to understand and follow the fire procedure should a fire break out, or smoke is detected;

· to follow safe systems of work to minimise the risk of fire, notably adherence to the no-smoking rule within practice premises and ensuring security measures are maintained;

· to report anything which could compromise fire safety to the Fire Marshal.  Examples include:- damaged fire safety equipment, fire doors being wedged open or damaged, escape routes being blocked, faulty electrical equipment, fire alarm call points being obstructed; and 

· to familiarise themselves with the location of fire alarm call points, fire exits, fire escape routes, fire fighting equipment and the assembly point. 
7. FIRE PREVENTION

· Faulty or misuse electrical equipment is a common cause of fire

· Use equipment only in manner for which it is designed

· Report defective or damaged equipment promptly and do not use it until it is repaired

· Switch off equipment and withdraw plugs from electric sockets when not in use.

· Good housekeeping is good fire prevention. The accumulation of flammable goods and/or rubbish can lead to accidental fires as well as cause temptation to arsonists.

· Fire doors, bearing the blue circle symbol, are a fire safety aid to prevent the passage of fire, heat and smoke from one room to another. Ensure these doors are kept unobstructed and closed at all times.

8.       MINOR AND REMOTE LOCATIONS
Where additional accommodation is arranged within the premises of other organisations or within a suite in managed premises the existence of satisfactory fire precautions and procedures covering those premises may be deemed to replace the detailed content but not the spirit of this policy. Employees must ensure that they are aware of any such local procedures.







